
 

 

STEP 1: Look in your email inbox for an email that looks like this. If you can’t find it, check your 
spam/junk folder.  

 

 

 

STEP 2: Open the email and click on the Review & sign button 

 

 

 

 

 



 

 

 

STEP 3: Once you click on sign and review button, the document(s) will open up. Scroll through 
them, review, and click on the spots for “Initials” and signature.  

 

 



 

 

 

 

STEP 4: Electronically sign the document and then click on the blue “continue” button in the top 
right of the screen.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

STEP 5: The final thing to submit the document to the patient portal is to click on “I agree” button 
located in the top right of the screen after you do the actions in Step 4.  

 

 

 


